
WCCUSD ESS Passwords 
When you are provided an ESS user account, you will be required to change your 
password at your first login.  
 
Login: Employee ID 
Initial password: last 4 of social security 
 
When you change your password, you must enter a password that is a minimum of 6 
cahracters and needsto include an upper case leter, a lower case letter, a number and a 
chracter such as; % or $. The Change Password page indicates if the new password 
meets the enforcement criteria. 

 
 
 
On the Change Password page, you must also enter a password hint. If you forget your 
password, click the Forgot Your Password? option on the Login page. This causes the 
application to send you an email message that contains your password hint.  You will 
access Outlook to retreive your email reset option.  Subs: You will only receive an email 
if you have one on file as a sub.   



 
If the password hint does not cause you to remember your password, click the link in 
the email message to generate a new password. In this case, the Password 
Regeneration page displays and when you select Initiate Password Regeneration, the 
application sends you an email with a temporary password that you can use to log in. 
Subs: You will only receive an email if you have one on file as a sub.   
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